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ITonoxenue
0 nopsiike obecnedeHus yue6HO#M muTepaTypoit
MBOYVY «Emenbkunckas COIL» na 2022-2023 y4ye6HbI# roj

1. O6mue nosoxeHus

1.1. Hacrosmee Ilonoxenwe o mopsjke obecmeuenuss ydeGHo# muTeparypoii MBOY
«EMenbKHHCKas CpefiHss LiKoNa» (manee - IlomokeHwue) pa3paboTaHO B COOTBETCTBHH C
NOJIOKEHHEM O mopsake obecmedeHHs y4eOHOM JmTepaTypoli  06mIe06pa3oBaTeNbHbBIX
yapexneHut PeciyGmuku TarapcraH (yTB. npukasoM MunKcTepcTBa 06pazoBanus U Hayku PT
ot 30 mapta 2012 r. N 1877/12)

1.2. O6ecneuenne MBOY «Emenbkunckas COIIl» yueGHO#M IHTEPATypOii B COOTBETCTBUH C
0a3kCHBIM y4eGHBIM IIAHOM OCYINECTBISETCS 33 CYET CPEACTB PECIyOIMKAHCKOTO GHOIKeTa,
MYHHIMIANBHBIX OIO/DKETOB, HMHBIX HCTOYHMKOB, HE 3alpelIeHHBIX 3aKOHOIATEIhCTBOM
Poccuiicko#i ®enepanmum u PecnyGmuku TarapcraH, a Takxe Ha OCHOBaHMH Pernamenta
obecnieyenus yyamuxcs y4e6HOM TUTEpaTypoii (IIPHIOKEHHE).

1.3. HopmaTHBHBI# CpPOK HCHONB30BaHHS y4eGHOM JIUTEPATYpPBl COOTBETCTBYET CPOKY
AeUCTBHs (helepallbHBIX rOCYIapCTBEHHBIX b6pa303aTenLHLD( CTaHJapTOB.

2. Ilopsnox obecneyenus yueGHoi muteparypoit MBOY «Emenbkunckas COIL»

2.1. Komnerenuus Yupexnenus
2.1.1. Vuurens:
- AHAIM3HDYeT HEO0XOJUMOe KOJMYECTBO y4eOGHOM JMTepaTyphl, oOecIedYHBalomIe
peammsanmio yye6Horo miana MBOY «Emenbkunckas COILI» ¢ y4eToM peeMCTBEHHOCTH IO
BEPTHKAIH (IIpeeMCTBEHHOCTh 00y4enus ¢ 1 mo 11 KiI.) M ropu3oHTAIH (zenoctHOCTH y4eGHO-
METOAMYECKOro KOMILIEKCA: MPOrpaMma, y4eOHHK, METOAMYECKOE MOCOOHE, TUNAKTHYECKHE H
pa3jiaTounble MaTepuansl (nanee - YMK)) B cooTBeTcTBHM ¢ 06pa3oBaTeNbHOM MpOrpaMMOi
Y4upexIeHus, KONMIECTBOM YUaIUXCs, U dopmupyer notpeGHOCTL B yue6HOI THTEpaType MO
CBOEMY IIpEIMETY;
- CJICIUT 32 COCTOSIHMEM y4eOHOM IMTepaTyphl IO CBOEMY IIPEIMETY;
- ObecmedMBaeT COOTBETCTBHE HCIONB3YeMOH yd4eGHOM nuTeparyphl  (eaeparbHbBIM
TroCyapCTBEHHBIM 06pa3oBaTebHbIM CTaHapTaM, DeepanbHbM 1 PernonansHbM NEPEYHSM;
- BHOCHT NPEJUIOXKEHHS 00 yTBEpXKIEHHH Ha NEJAarOrH4ecKOM COBeTe YUpeKIEeHHS MepedHs
Y4EOHHMKOB 110 CBOEMY NIPEAMETY, HEOGXOIMUMBIX IS peanusanuy 06pa30BaTEIbHOM IPOrPaMMBI
Ha cleyrolmui yaeOHbIi rox;

- CBOCBPEMEHHO NPOXOMUT KYpPCOBYIO IIO[ATOTOBKY IO INPENONABAaHHIO B COOTBETCTBHH C
3asBJICHHBIM YMK.

2.1.2. KnnaccHBI# pyKOBOIHUTEIB:

- YYacTByeT B BbI@4€ M NpHeMKe y4eOHOH mmTepaTyps! W3 6Gu6IHOTEYHOro (HoHIA
VYupexnenus;

- IPOBEPACT HAIMINE KOMILICKTa y4eOHOM IHTEPaTyphl y KaXI0r0 yYalIerocs Kiacca;
- umHpOpMHpYyeT pojmTenei ygammxcs o nepevyHe HeoOXOMMMOM ydeGHOM JMTEpaTypsl,



BXOJIEH B KOMIUIGKT Y4allerocs JMJaHHOTO Kiacca; KOJMYECTBE Y4eOHOW JIUTEpaTyphl,
uMeroeicss B OMOIMOTEKe; OTBETCTBEHHOCTH POJMTENEH 32 COXPAaHHOCTh y4eOHOMH JIMTepaTyphl;
- COJEHCTBYET TIEepBOOYEPETHOMY OOECHECUCHHIO YUEOHOM JIMTepaTypoil ydammxcs |3
COLIMAJIBHO HE3AUIUIIECHHBIX CEMEW IyTeM BBIABICHUS TaKUX Y4YalllUXCs, COCTABJIICHUA U
MPEJOCTaBICHHUS IOUMEHHBIX CIIUCKOB YUUTEISIM-TIPEIMETHUKAM U OHOIHOTEKAPIO.

2.1.3. bubnuorekapsb:

- TPOBOAMWT aHaNM3 OubIMoTeuyHoro GoHga y4eOHOM JIUTEpaTypsl Ha €ro COOTBETCTBHE
peasizyemMoit YupexxaeHrueM 00pa3oBaTeIbHON IpoTpamMme;

- (opmupyer moTpeOHOCTH YupexaeHUs B Y4eOHOH IUTEepaType; COCTABISICT COBMECTHO C
3aMECTHTEJEM JUPEKTOpa 1Mo yueOHOH padoTe 3aKa3 Ha ydeOHYIO JTUTEpaTypy U MPEICTABISET €ro
Ha YTBEPKJIEHUE PYKOBOAUTEINIO;

- TOTOBUT OTYET YUpeJIeHUs 00 obecriedeHnr y4eOHOM JIMTepaTypoil Ha HOBBIN yu4eOHBIN o
U O TMOCTYIUICHHH Yy4eOHOW IuTeparypbl B OMOIMOTEYHBIM ()OHI B COOTBETCTBUM C 3aKa30M;

- cocTaBisieT 0a3y JaHHBIX U3JUIIHEN y4eOHOU IUTepaTyphl MO YUpPexACHUIO ISl BKIIOUEHUS B
MYHHUIMMAIBHBIA U peciyOIMKaHCKUH 0OMEHHbIE (POHIBL;

- UH(OpPMHUpPYET NEAAroroB 0 HOBUHKAX B 00J1aCTH y4€OHOT0 KHUTOU3IaHUS;

- MIPOBOJAMUT MEPOMPUSITHS, HANPaBJICHHbIE HA BOCIIUTAHUE y y4JaIIUXCsl OEPEKHOT0 OTHOILIEHUS K
y4eOHOM JuTepaType (MPOBOJAUT KOHKYPCHI MEXKIY KJIacCaMH Ha JIYUITYIO COXPAaHHOCTh Y4eOHOM
JUTEepPaTyphl, YIaCTBYET B KIJIACCHBIX Yacax U JIPYTHMX MEPONPHUATHSAX, MOCBSIIEHHBIX OepexHOMY
OTHOIICHMIO K KHUTaM, B TOM YHUCJIE€ K YYeOHOU JIUTepaType, OpraHu3yeT MeJIKUi peMOHT yueOHOI
JUTEPATYpPHI).

2.1.4. 3amectuTenp AUpEeKTOpa Mo ydeOHO-BocmuTaTenbHOW padore MBOVY «EmenbkuHckas
COLI»:

- KOppEeKTUpPYeT 00pa30BaTENbHYI0 MPOrpaMMy YUpEKIEHHs B COOTBETCTBHU (elepaTbHBIMU
roCcy/lapCTBEHHBIMU ~ 00pa3oBaTeIbHbIMU CTaHIApTaMU M uUMeromuMmcs  (GoHAoOM  yueOHOI
JTUTEPaATYypHI;

- OCYILECTBJISET KOHTPOJh 3a OOECHeYEeHHWEM YUUTEISIMU TPEEMCTBEHHOCTH OOY4YEHHS II0
Beptukast (¢ 1 mo 11 ki) m ropusoHTanu (uenoctHocth YMK - mporpamma, y4eOHWK,
METOJUYECKOEe TocoOue, AUTAKTUYECKHE U pa3JaToOyHble MaTepualbl) B COOTBETCTBHM C
00pa3zoBaTeIbHON MTPOrpaMMOn YUpeK ICHHS;

- KOHTPOJHpPYeT OOECHEUYeHHOCTh YyYalluxcsi Yy4eOHOW JUTepaTypoil B COOTBETCTBUU C
YTBEPKJICHHBIMU YMK;

- opraHu3yerT pabOTy IO COCTaBIICHUIO NEpeyHs y4ueOHOW IuTepaTyphl, 3aKa3blBaeMOW Ha
CIeNyIOMUNA y4eOHbIH TOA Ui peanu3anud oO0pa3oBaTeNbHOM MPOrpaMMbl Y UpPEKICHHUS,

- opranusyet paboTy ¢ IeIarornuyecKuM KOJUIEKTUBOM I10 U3y4eHUIo U aHanusy denepaabHbIX U
PernonanpHbIX nepevHe;

- KOHTPOJHUPYET COOTBeTCTBUE peanudyemoro YMK Vupexaenus yueOHbBIM mporpammanm,
®denepalbHBIM U PeruoHanbHbIM MEPEYHSIM;
- ¢opmupyer 3asBKy Ha IOBBIIICHHE KBAIM(UKALNUKU yduTened mo u3ydeHuto HOBbIX YMK.

2.1.5. PykoBoautens MBOY «Emenbkunckas COLI»:
- HECeT OTBETCTBEHHOCTh 332 KOMIUIEKTOBaHME, MOJHOE HCIIOJIb30BAaHUE M COXPAHHOCTh (poHMa
y4eOHoi JUTEPATYpPHI;
- YIBEp)KJIaeT CHUCOK y4yeOHOI JIuTepaTypbl, HEOOXOAUMON Ul peaau3alun o0pa3oBaTeIbHOM
MIpOrpaMMbl Y UpexACHHUS;
- pa3pabaTbIBaeT U yTBEPXkKAaeT HOPMATUBHO-IIPABOBYIO 0a3y 1Mo yueOHOMY KHUTOOOECTIEUYeHHIO B
pamMKax cBO€H KOMIIETEHIINY;
- YTBEpXKJAeT 3aKka3 Ha Yy4yeOHYyI JMTEparypy Ha cilelyloluil y4eOHBIH TroJ ¢ y4eToM
MHOTOKaHaJIbHOTO (hMHAHCUPOBAHUS;
- 3amuImaer nepen MyHHUIIMNAIBHBIM OPraHOM 3aKa3 Ha 3aKyNKy y4eOHOW JuTepaTyphl Ha



CpeICTBa pecnyOIMKAaHCKOTO U MYHHUITUTIAIILHOTO OI0/KETOB;
- OIIpeNIeNsIeT ¥ KOHTPOJIUPYET MOPSA0K 00eCIIeYeHHsI yIaluxcs yaeOHO M IuTepaTypon, B T.4. U3
COLIMAJIBHO HE3aIUIIEHHBIX CEMEN.

3. O BelOOpe y4eOHOW IUTEpaTyphl, HCIOJIB3yeMON B 00pa3oBaTeIbHOM  TIpoIlecce
3.1. BeiGop y4eOHOW mMTEpaTypbl, HCHOJIB3yeMOW B 00pa3oBaTelIbHOM IMpollecce,
OCYIIECTBIISIETCS B COOTBETCTBHM CO CHOHCKOM y4eOHOUW JIMTEpaTypbl, OMpPEIeTICHHBIM
VYupexxaeHneM, COCTaBICHHBIM B COOTBETCTBUU ¢ DenepanbHbIMU U PernoHaabHBIMU MEpEYHSIMH.
3.2. Crucok yueOHOM UTepaTyphl SABISIETCS 00sS3aTeIbHBIM MPUIIOKEHUEM K 00pa3oBaTebHON
nporpamme MBOVY «Emenbkunckas COILLD».

3.3. Cnucok y4eOHOW JUTEpaTyphl (Hajiee - CIUCOK) SBISETCS JTOKYMEHTOM, OTPa)XaroluM
MEepeYeHb MPOTpaMM, pEATM3YeMbIX YUpeKICHHEM B TEKylmleM Y4eOHOM Toay, W WX
o0ecrie4eHHOCTh y4eOHOU nuTepaTypoidl. CHHCOK MMEeT CIeAYIOIIMe pa3jeibl: Kiacc, MpeaMeET,
yueOHast IporpaMma, HaVMEHOBAaHHE y4eOHHKa.

3.4. YupexneHue BIpaBe peaM30BBIBATH MPOTPAMMBI, PEKOMEHAOBaHHbIE MHUHHCTEPCTBAMH
obpazoBanusi U Hayku Poccuiickoit ®enepannu u Pecnybonmuku Tatapctan u oOecrieueHHbIS
y4eOHOMI JIUTEpATypoOi n3 denepanbHbIX u PernonanbHbIx MEePEYHEN.

3.5. Ilpm opranmsanum ydeOHOTO TMpoIlecca PEKOMEHAYETCS HCIOJIb30BaTh Y4eOHYIO
JTUTEpaTypy M3 OJHON MPEIMETHO-METOIMYECKOW JTUHUH (IUIAKTHIECKON CHUCTEMBI JUISl CTYIICHU
o0Opa3oBaHus).

3.6. PykoBomurensmu  YupexJeHHH ~ 00ECreYMBaeTCs  COOTBETCTBHE  PEaATH3yeMbIX
00pa3oBaTeNIbHBIX MPOrpaMM TPeOOBAHMSIM K COAEp KaHHI0 00pa30oBaHUs Ul IaHHOTO THMAa (BUAA)
00111€00pa30BaTEIHPHOTO YUPEKACHUS U YPOBHS 00pa30BaHUSI.



[Tpunoxxenue 1

k [Tonoxxenuro o mopsigke odecrieueHus yaeOHO! IMTeparypoit
MBOYVY «Emenskunckas COLL»»,

yrBepkaeHHOMY TpukazoM N250 ot «29» aBrycra 2022r.

Ne Meponpusitue Cpoxku peanuzauuu
/11
1. O3HakoMJIEHHE MEJaroruueckux U onbnuoreuynsix padotHukoB | o 20 sHBaps
C TmpoekramMu (enepa’bHBIX IepeyHel y4eOHHMKOB Ha | TEKYIIEero roja
NpeACcTOSMKA  y4eOHBIA TOJl, pa3MEIIEHHBIMH Ha CalTe
MunucrepcTBa 00pazoBanus U Hayku PO www.mon.gov.ru
2. OO6cyxeHne TpOeKTOB 3aKa30B Ha yueOHUKH Ha nipeactosimuid | Jlo 1 deBpans
y4eOHBII o1 Ha MeJaroru4eckux COBETax TEKYILEero rojaa
3. dopmupoBaHue 3akaza oOpasoBaTeiabHOro yupexiaeHuss Ha | Jlo 5 deBpans
y4eOHUKU Ha MPEACTOSALUIUN Y4eOHBIM o/ U NPeJoCTaBIeHUE B | TEKYIIEro roaa
MyHunmMnaibHbIA Opras
4. [IpoBenenune megarornyeckux coBeToB oOpa3oBarenbHbIX | [lo 15 mapta
YUpPEXJIEHUH 10 BONpOcaM MpUBENCHHUS 00pa30BaTEeNbHBIX | TEKYIIETO roja
nporpaMMm (CIMCKOB y4eOHHKOB B HHUX) B COOTBETCTBHE
MMEIOIINMCS bonmam yueOHOM JUTEPATYPHI u
3alJIaHUPOBAHHBIM K 3aKyIKe y4eOHUKaM
5. IIpoBenenre poOaUTENLCKUX coOpaHuil, 3acemanmii pomurensckux | Jlo 15 Mas Texymero
KOMHUTCTOB M COBCTOB pOZ[PITeJIeﬁ ydamuxcs u I/IH(bOpMI/IPOBaHI/IH nux roga
T10 BOIPOCaM OOECTIeUeHUS YICOHOM JINTepaTypoit
6. WHuBeHTapu3anus mKOJIbHBIX POHIOB YueOHOM TUTepaTyphl Jo 10 nrons Tekymero
roza
7. O6HoBneHNEe 0OMeHHOTO (hoHIa yueOHUKOB oOpaszoBatenbHOro | Jlo 20 uroHs
YUPEXKICHUS TEKYLIEero rojaa
8. O6men W3JIUIIKAMHU yaeOHOM JIUTEPATYPhI Mexnay | o 25 aBrycra
00pa30oBaTeNIbHBIMU YUPEKICHUAMU TEKYLIEero rojaa
9. [Ipuem nmocrymnaromei yaeOHOU JTUTEPATYPHI Mo monHOTO
TMOCTYIJICHU A
10. Opranu3anys NOCTaHOBKU NOCTYHArOIEeH IuTepaTypbl Ha yuer | B teuenue 5 nueit
11. Opranuzanus meponpusaTuil no QopmupoBanuio y ydamuxcs | IToctosHHO
Oepe’KHOro OTHOILIEHUS K yueOHOH uTeparype
12. B cBs3u ¢ BHenpenuem DDVYJI:
- opraHuzanus KBaIM(PUUUPOBAHHOM  KOHCyIbTalMOHHOM | IlocTosiHHO
MIOMOIIM OUOIMOTEYHBIM pAaOOTHHUKAM;
- CBOEBPEMEHHOE HAINpAaBIICHWE OTBETCTBEHHBIX clielHanucToB | Mait-utons 2016 r.
Ha 00y4eHHUe U KOHTPOJIb €ro MPOX0KJICHHS;
- OCYUIECTBJICHHE  KOHTpoisl 3a  cBoeBpeMeHHbIM U | 20 aBrycra 2016 .
Ka4eCTBEHHBIM HalOJHEHUEM IEKTPOHHBIX (hopM
13. KoHTpones  3a  AeATENBHOCTBIO  JODKHOCTHBIX s, | [locTosiHHO
OTBETCTBEHHBIX 32 OpraHU3alUIo Tpolecca obecrneueHus
y4eOHOi1 muTeparypoii B YupexxaeHun
14. KoHTposb 3a 1esTenbHOCThI0 OMOIMOTEYHBIX pAOOTHUKOB ITocTosiHHO



http://www.mon.gov.ru/

[Tpunoxxenue 2
k [Tonoxxenuro o mopsiake odecrieueHus yaeOHOM JIMTepaTypoit
MBOYVY «Emennkunckas COILLy,

yrBepkaeHHOMY npukazoM N250 ot «29» aBrycra 2022r.

MMopsinox
ydera 6ubnuoTeuHoro (hoHIa y9eOHOM JINTEpaTyphI
MBOY «Emenbkunckas COLL

1. O0mmMe moJyIoKeHns

1.1. Hacrosimmit Ilopsimok yuera Oubnanoreunoro ¢onna ydeOHOM mutepaTtypsl MBOY
«Emenbkunckass COILl» ycranaBnmuBaeT mpaBuja yuera OuOmworedyHoro QoHaa y4eOHOM

JUTEPaTyphl u OCYILIECTBIISETCS B COOTBETCTBHUH C MOPSIIKOM
yuera OubnmoreyHoro ¢oHma y4yeOHOW  JUTepaTypbl  00pa30BATEIBHOIO  YUPEKJICHUS
(yTB. IIpUKa30M MunucrepcTBa o0Opa3zoBaHus u HayKH PT

ot 30 mapta 2012 r. N 1877/12)

1.2. bubnunoreunsiit pony yuedbnoi nureparypsl MbOY «Emenskunckas COLLD» (nanee
— VYuypexaeHus) YYUTHIBA€TCS M XPaHUTCA OTIEIBHO OT OCHOBHOro OubinotreyHoro ¢oHmaa
O6ubnIMoTEeKH YUpexaAeHUs.

1.3. Yuer OubnuoTtedynoro GoHaa yueOHOH JUTepaTyphl OTpa)kaeT MOCTYyIUIeHHE B (POHL,
BBIOBITHE W3 (OHMIA, BETWYMHY Bcero (oHaa y4eOHOM IUTEpaTypbl W CIIYKUT OCHOBOM IS
obecrnieueHrs COXpaHHOCTU (OHIA ¥ KOHTPOJIS 32 HAIMYUEM U JBM)KCHHEM y4eOHOU JTUTepaTyphl.

1.4. Yuer 6ubnuoreyHoro (oHaa yueOHOH JUTEPaTyphl OCYIIECTBISICTCS JOKYMEHTAMHU:
"Kaura cymmapuoro yuera" (manee - KCY), "Kaproreka yuera ydaeOnoi mureparypsl”, "Terpans
ydyera ydeOHBIX MaTepuajoB BPEMEHHOTO Xapakrepa', 5SJeKTpOHHBIM (OHIOM y4eOHOM
JTUTEpaTyphI (mamee - DOVI).

1.5. Yuery nojiexxatr Bce BUIbI yUY€OHOUW JUTEPATYpPhl, BKIIOUYCHHBIC B OMOIMOTEUHBIN (OH/I.

2. Yaer dhonaa yueOHOM TUTEpaTyph
2.1. K poHmy yueOHOM TuTEpaTyphl OTHOCSTCS:
- BC€ YUYCOHUKU;
- yueOHbIE TTOCOOus;
- MaTeMaTU4ecKre TaOJIUIIb;
- cCOOpHUKHU yIpaXKHEHUN U 3a7a4;
- IPAKTUKYMBI;
- KHUTHU JJIs1 YTCHUS;
- XpeCTOMATHH.

2.2. VYdyer OubnuoreyHoro ¢oHIa y4EOHHMKOB JOJDKEH CIIOCOOCTBOBATH HMX COXPAaHHOCTH,
MpaBWIbHOMY (GOPMUPOBAHHIO U IIEJIEBOMY HCHONB30BaHUIO. Bce omepanuu 1o  ydery
MPOU3BOIATCS OMOIMOTeKapeM, CTOMMOCTHBIM y4eT BeleTcsl Oyxranatrepueil otaena (ympaBieHuUs)
0o0pa3oBaHUsl HUCHOJHUTEIHLHOTO KOMHTETa MYHHUIIMIAILHOTO OOpa3oBaHHs WK Oyxraiarepueit
VYupexnenus. CBepka JaHHBIX OUOTUOTEKU M OyXTalnTepUu MPOU3BOTUTCS €3KEr0THO.

2.3. VYyer yuebHukoB ocymectBigercs B KCY, kotopas BemeTcss B TpexX 4YacTsX:

1 gacts. [loctymienue B poun. [locne momydeHus: yaeOHUKOB 3allChIBaeTCs 001ee KOJINIECTBO
U CTOMMOCTb, C 00513aTEIbHBIM YKa3aHHEeM HOMepa M aThl CONIPOBOAUTEIBHOTO qoKyMeHTa. Homep
3aMmmcH exXeroaHo HaunHaeTcs ¢ N 1 U ueT 1o mopsaKy moCTYIICHUH.

2 dacte. BpiObiTHE U3 (oHma. 3ammchIBalOTCS HOMEpPa aKTOB Ha CIHCaHUE YYEeOHUKOB C
yKa3aHUEM JaThbl YTBEPKICHHUS akTa W OOIIEero KOJIMYeCTBA CIHMCAHHBIX YYEOHHKOB Ha OOIIYIO
cymmy. Hymepanus 3anvceii 0 BIOBIBIIUX U3IaHUSX U3 T0/Ia B TOJ MPOIOJDKAETCS.



3 vacte. torn ydera nBuxeHus (HOHIOB. 3aMCHIBAIOTCS UTOTU JABIKEHHUS (poHIA YIeOHHUKOB:
oOIee KOJIMYECTBO TOCTYNMUBIIUX YYEOHMKOB Ha OOIIyI0 cymMMmy 3a Tekymmii rojn. Oomiee
KOJIMYECTBO BBHIOBIBIIMX YYECOHMKOB Ha OOIIyI0 CyMMY 3a TeKymuid rona. OOImee KOJU4eCTBO
y4eOHHMKOB, COCTOSIIIMX HA ydeTe Ha oOmyr cymmy Ha | sHBaps nocienyromero roga. KCY mo
ydeOHuKaM XpaHUTCS B oubnmoTexe HOCTOSIHHO.

2.4. VIHmuBHIyanbHBIH (TPYNIIOBOM) y4eT Y4eOHHKOB OCYIIECTBISIETCS B KapTOTEKE ydera
Y4eOHHKOB, Ha KaTaJI0KHBIX KQpTOUKaX CTAHIAPTHOTO pa3Mepa.

Ha xaprouke yka3piBaeTcs OnOiIHMOrpaduyeckoe OmucaHue ydyeOHWKA, CBEICHUS O KOJIMYECTBE
MOCTYIUBLINX y4eOHHUKOB C yKa3aHUEM LIEHBI, perucTpaloHHbIN HOMEp.

Ecmu y4eOHMK mOCTymaeT HEOJHOKPATHO M HE MMEET OTIMYHUS, KPOME rojia M3JaHus U
LIEHbl, TO BCE IOCTYIUICHHUS 3aHOCATCS Ha €IMHYI0 KapTouky. Ecin ke B yueOHUKE BHECEHBI
JIOTIOJTHEHUSI U U3MEHEHUS, TO Ha HETO 3aBOJUTCSI HOBasl KapTOUKa.

KapTouku paccTaBisioTcsi B y4e€THYIO KapTOTEKy IO KjlaccaM, a BHYTPM KJIAacCOB - IO
npeaMeTam u 1o andaBuTy pamMuInii aBTOPOB WJIM 3arjlaBUM.

KapTouku Ha criucaHHble YUeOHUKH U3 KapTOTEKH ydeTa YueOHHMKOB M3bIMAIOTCS Cpas3y JKe
MIOCJIE TIOJIMUCAHMS aKTa O BBIOBITHH.

UToOBl perynupoBaTh MOCIEI0BATENbHOCTh PETUCTPALIMOHHOTO HOMEpa, PEKOMEHyeTCs
Bectn "JKypHall perucTparii y4eTHBIX KapTodeK OMOIMoTedyHoro (hoHIa IMIKOJIHHBIX YUeOHUKOB"
1o o0Opasily: HoMep MO NOPSAAKY, Ha3BaHUE, KOJMUECTBO, [IEHA OJHOTO 3K3eMIUIsIpa, HOMEp 3aIuCH
B KCV.

2.5. VYdery momiexar Bc€ BHUABl YYCOHHMKOB M y4uyeOHBIX mocoOuid. Paboume TeTpanu,
JUIaKTUYECKUE MaTepUasbl, TAOIUIbI, IPOMUCH SIBJISIOTCS JOKYMEHTAMH BPEMEHHOTO XapakTepa.
Nx yuer npousBoautcs B "Terpaau ydera TOKyMEHTOB BpPEMEHHOIO Xapakrepa'.

2.6. B3ameH yTepsHHBIX WJIM UCTIOPYCHHBIX YICOHUKOB MPUHUMAIOTCS aHAJOTUYHBIC YUCOHUKH.

Y4eOHMKH, YTEpsTHHBIC W TPHHITHIC B3aMEH, yYUWUTHIBAIOTCS B "TeTpamu ydera yTEpSHHBIX
Y4eOHHMKOB U WX 3aMCHBI".

2.7. Yder BbIObITUS yueOHUKOB. Crincanne y4eOHUKOB IMPOBOJUTCS HE PEXKE OJHOTO pas3a B roj.
CrincanHble yueOHUKHU CAAIOTCS B Makyiatypy. CrnucaHHble Y4eOHUKH, HAXOASIINECS B XOPOLIEM
COCTOSIHUM, MOTYT BBIAABAaThCSl ydalIUMCS JJs MOJArOTOBKM K 3K3aMeHaM U IepenaBaThCs s
UCIO0JIb30BAaHUS B KAOMHETAaX.

Ha xaxneni Bun crnmcanus ("Berxme", "YcrapeBmue mo coaepxkanuio", "YTepsHHbIC
gutatesimMu”, "Xwumenne'") cocTaBiIAeTCs akKT B 2 DK3EMIUIIPaX, KOTOPBIA TOJMUCHIBACTCS
KOMHUCCUEH U YTBEpXKIaeTcsa pykoBoauTeneM YupexaeHus. OIUH 3K3EMIULIp aKTa MOAJIEKUT
XpaHEHUIO B OMOIMOTEKe, APYroil mepenaercs 1noJj pacnucky B OyxXraiarepuro, KOTopas Ipou3BOIUT
cncanue ¢ OanaHca YupexXJIeHHs yKa3aHHON B aKT€ CTOUMOCTH Y4EOHUKOB.

2.8. Vuer Bblmauu ydeOHMKOB. bubnmnorekapp BblaaerT yueOHuku yuurtensm [-III kmaccos,
KiaccHbIM pykoBoautesiM [V-XI kiiaccoB WM yduTeNnsiIM IO COOTBETCTBYIOIIEMY IPEAMETY.
KonundecTBo 9K3eMILIAPOB BbIIAHHBIX YUeOHUKOB OTMEYAeTCsi B 0CO00M TeTpaau min Gopmyspax
y4aInierocs.

Y4eOHUKHU BBILAAIOTCS YYalIUMCs Ha TO/I.

2.9. Kaxxnioe YupexxaeHue BeJeT y4eT COCTOSHUS U ABIKeHus GoHoB B popmate IO VI



